Jackie Morris, lawyer


T:   604-987-7593

325 Tempe Crescent
F:   604-987-7594

North Vancouver, BC  V7N 1E5
E: jackie@jmorrislaw.com

Wills Information and Instruction Checklist 
This form is intended to help you to focus on information and decisions important to completing new Wills and it will be used as the basis of discussions on those matters.  It may not be necessary to go into great detail on your assets, depending on what they are, how they are held and what you want to do in your Will.  Complete as much of this form as you can “off the top of your head” and bring it with you to our meeting.   We will then review it together and decide if further information or decisions are needed
Date completed:  ___________________

A.
Personal and Family Information

1.
Client

Full Name:  ____________________________

Address:  _________________________________________________________
Occupation:  _____________________________

Phones:  (home)_____________________
(work)________________________

Email address:  ______________________________________

Date of Birth:  _________________ Place of Birth:  ______________________

Citizenship:  _______________________

2. 
Marital Information
Have you been married before?  _______  Are you presently required to support any child or former partner/spouse?  _________________________ 
(Please bring a copy of your separation agreement and/or divorce order.)
Marital Status, including any plans to marry __________________________

Date of Marriage:  ____________   Place of Marriage:  __________________

Do you have a marriage or co-habitation contract?  ________ (Please bring a copy.)

3. List of all Children 
Include children born in or out of wedlock, natural or adopted, living or deceased.  
Please note any child of a former relationship whether living with you or not; any child who is disabled; and any child who has died.)

Full names, ages and addresses:
_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

B.
Summary of Assets  (please note if not in British Columbia.)

1.
Cash and term deposits
$__________
jointly held with anyone? _____
2.
Life Insurance

Insurance Company 
Designated beneficiary

Amount

__________________     
____________________

$________


__________________     
____________________

$________


__________________     
____________________

$________

3.
RRSP or RRIF

Holder/Institution 

Designated beneficiary

Amount


__________________     
____________________  

$________


__________________     
____________________  

$________


__________________     
____________________  

$________

4.
Stocks, Bonds and Mutual Funds
Holder/Institution



amount

jointly held?
_________________________

$_____________
_______
_________________________

$_____________
_______
_________________________

$_____________
_______
5.
Pension Plans/Annuities:

Institution



 monthly income
starting ?    
______________________
$_____________
________   
______________________
$_____________
________   

6.
Describe any business interest you have (proprietorship, small business, partnership or private company).

__________________________________________________________________


__________________________________________________________________

7.
Real Estate


property #1


property #2

address


__________________
__________________

registered owner(s)

__________________
__________________

joint tenants


yes/no



yes/no



est. market value

$_____________

$______________

est. mortgage balance
$_____________

$______________

mortgage life insured?
yes/no



yes/no


approx. equity

$_____________

$______________
8.
Personal Effects
Approximate value of household goods, furniture, jewelry, art, boats, and vehicles:  _______________

Are any of these goods owned jointly with someone else (i.e. you own a boat with a sister)? 
  yes/no    If so, , what and with whom?  ___________

_________________________________________________________________

9.
Other Assets
Existing estates or trusts:  __________________________________________

Mortgages (where you are the lender):  _______________________________

Anything else??  __________________________________________________

10.
Assets outside B.C.:  _______________________________________________


__________________________________________________________________
C.
Summary of Debts (except mortgages listed above)
creditor

life insured?

est. amount

__________________
yes/no

$ _________

__________________
yes/no

$ _________

__________________
yes/no

$ _________

 D.
Wills Instructions
1.
Executor and Alternate:  Appoint an Executor and an alternate, in case the first named can’t act or continue to act after you pass away.   





Executor 



 Alternate Executor

full name

_______________________

__________________
address

______________________

__________________

occupation

_______________________

__________________
relationship to you
_______________________

__________________
2.
Guardian and Alternate:  Appoint a Guardian and an alternate, in case the first named can’t take care of or continue to take care of your “infant” children (children under the age of 19) after you pass away.  Usually parents appoint each other as guardian and then decide on an alternate. Separated spouses or blended families may not legally have this option.





Guardian



Alternate Guardian

full name

_______________________

__________________

address

______________________

__________________

occupation

_______________________

__________________

relationship to you
_______________________

__________________

3.
Gifts of Specific Items 
 Item

full name


address

  relationship

________
___________________
_________________
   __________

________
___________________
_________________
   __________

________
___________________
_________________
   __________

(If there are more items, list on a separate sheet – we may choose to list them in a memorandum to accompany your will.)
4.
Cash Gifts (to friends, relatives or charities; anyone under the age of 19?)

Amount

full name


address

   relationship

$_______
___________________
_________________
   __________

$_______
___________________
_________________
   __________

$_______
___________________
_________________
   __________

$_______
___________________
_________________
   __________

5.
Trust Fund

Do you think you want to set up a trust fund for someone (e.g. handicapped child, parent, sibling) where the person would, for instance, receive interest from the fund but the capital would revert back to your estate when that person dies? (If yes, we will discuss options.)

yes/no

If yes, for whom?  ________________ 
6.
Residue of your Estate (there are many alternatives; common ones are listed below; please check all that are appropriate.)
____ All to spouse/partner if he/she survives you for (usually) 30 days

____ If spouse/partner fails to survive you, all to the children equally
Alternatives to discuss concerning children:  when should they each receive their share?  If a child fails to survive you or does not survive until the age specified, do you wish his/her children, if any, to take that share?  Should that child’s spouse receive a share?  
____ If not all to the spouse/partner or equally among all children, then what percentage? 

___________________________________________________________


___________________________________________________________

____ If you have no spouse or children, or no spouse or child survives you, or survives to take a share in your estate, who (note anyone under the age of 19) or what (e.g. a charity) will receive the residue?  


 % 
 full name


address


relationship


____
___________________
________________

__________

____
___________________
________________

__________


____
___________________
________________

__________


____
___________________
________________

__________

____ Describe your instructions, if they are not among the alternatives listed above:



____________________________________________________________



____________________________________________________________



____________________________________________________________


____________________________________________________________

7.
Executor Powers (there are many; here are some common options:  check  (a) or (b);  the last 2 are usually included to expand the executor’s discretion and make distribution easier)
____ a)“Prudent Investor” – this is the current standard set out in the Trustee Act; it allows for investing in a diverse portfolio, including mutual funds; or
____ b) much more limited investment powers (we will need to discuss)

____ make payment to a parent or guardian when money is for an infant

____ divide and distribute assets (e.g. a car or furniture not otherwise specifically gifted) and setting the value of the assets, instead of selling them and dividing the profits from the sale.

8.
Funeral and Burial Instructions, if any that you wish mentioned in your Will:

_________________________________________________________________


_________________________________________________________________

9.
Executor’s Fees

_________%  (up to a maximum of 5% of the gross value of your estate for probate and administration; up to .4% for ongoing trusts (minors)); or
$________ , a set amount

Or we put no mention of fees in your Will – your Executor will have to seek the approval of your residuary beneficiaries to claim a fee up to 5%.  If your Executor is also a beneficiary, he or she could not claim a fee at all, unless set out in your Will.
10.
Location of new Will(s)? ___________________________________________

11. 
Comments, Concerns or Other Instructions not mentioned above


_________________________________________________________________


_________________________________________________________________
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